
1 

 

 

 
 
 
 
 
 

Rules of conduct for students during exams of the 
Faculty of Economic Sciences in the summer 

semester 2020 
 

Please read this text carefully before taking the exam. It contains important information. 

Due to the significantly increased effort involved in conducting the exams, it is essential that 
all parties involved - including you - work together in a coordinated manner and, in particular, 
that they adhere to the time and schedule for the exams. Failure to follow the instructions 
will result in exclusion from the examination much more quickly than usual. 

These instructions and notes shall apply in addition to the general safety concept for exams 
at the JMU. 

 
 

1. Preparations 
You must bring the following with you (prepare it in advance): 

a) Mouth and nose protector 
b) Writing pen. Not to be used as writing material: Pencil, pencils with red paint. 
c) JMU student card and photo ID 
d) Ideally a (wristband) watch, since in external examination rooms it cannot be 

assumed that a watch (clearly visible) is visible to all examinees at all times 
during the examination 

e) On the day of the examination, completed and signed self-disclosure form 
Covid-19 Infection Control.  
Download from the JMU website in the section Study / Examination Matters / 
Forms, there in the section General Forms / Self- 
Assessment and Covid-19 

f) The aids permitted for your examination in this semester, if the examiner has 
named them. 

g) If you belong to one of the risk groups for a severe course of Covid19, please 
take the necessary measures for your own protection. This may include wearing 
respiratory protection with the level of protection you require. 

h) The date and time of the exam will be announced at least 14 days before the 
date of the exam. In the event that you are required to sit a cohort examination, 
your examiner will send you an e-mail to your stud-mail address with exact 
details of the examination location and the time at which you must be there for 
registration and the examination. This information may also include the entrance 
through which you have to enter the building where the examination takes 
place. Make sure to follow these instructions. 
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i) Site plans, if meaningful/necessary, can be found on the websites of the 
Faculty of Economic Sciences (at https://www.wiwi.uni- 
wuerzburg.de/covid-19/) and the Examination Office. 

 
 

2. Examination - General 
The following should be noted: 

a) From entering the 10-metre radius around the entrance and in the building where 
the exam is being held, the mouth-and-nose protector must be worn. 

b) A minimum distance of 1.5 m from other persons must be maintained during the 
entire stay on the premises. 

c) The cough etiquette must be observed. 
d) Unnecessary conversations should be avoided. 
e) If the exam takes place in an external building, the instructions of the security 

team there must be followed. These can be recognized by warning vests or 
otherwise, e.g. by uniform clothing. 

f) The times given to you must be strictly adhered to. 
g) Enter the university campus or the grounds of an external examination location 

early enough so that you can be at the entrance to the building in time for 
registration but not earlier than necessary. You must leave the premises quickly 
after the end of the exam. 

 
 

3. Examination - Arrival, Registration 
The following should be noted: 

a) All exams are preceded by a registration before you enter the actual exam 
room. You must identify yourself during the registration process. 

b) You are responsible for ensuring that you arrive at the building entrance at 
the time of registration you have been notified. 

c) Follow the directions for registration at the building entrance. 
d) At the registration desk, place the completed and signed Covid-19 Infection Control 

Self-Assessment Form, your photo ID and your JMU student ID on the table, step 
back and wait until you are asked to collect your photo ID and your JMU student ID. 
If you are asked by the examiners to remove your mouth-and-nose protection for a 
short period of time in order to establish your identity, you must do so. 

e) You immediately follow the marked path to the next available place that is 
assigned to you by the exam supervisor. 

f) Take a seat there and prepare your material for the exam. If there is an exam folder 
at your place, do not open it. Violation of this rule is considered an attempt to cheat. 
It is planned, however, that the examination folders will be distributed after all 
candidates have taken their seats. 

http://www.wiwi.uni-/
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4. Examination - Implementation 
The following should be noted: 

a) The exam time begins with the announcement of the exam 
supervisor. The exam folder may only be opened from this point on. 

b) Unless the exam supervisor tells you otherwise, you can take off your mouth and 
nose protector during the exam and while you are in your seat. 

c) If you have a question during the exam, the Mouth and Nose Protector has to be 
put back on as soon as the examiner approaches you. 

d) If you want to leave your place for a visit to the toilet during the exam, you have to 
inform the exam supervisor by hand signal and put on your mouth and nose 
protector. Before leaving your seat, you place your exam documents in the exam 
folder and close it. You will be accompanied by a supervisor when you go to the toilet 
and must follow their instructions. Since the number of toilet visits that can be made 
at the same time is limited, waiting times may occur. The mouth and nose protector 
must be worn during the entire visit to the toilet 

. 

5. Examination - End 
The following should be noted: 

a) Early submission is not possible. 
b) When the exam supervisor announces the end of the exam, you immediately put 

away your writing utensils, put the exam details and your paperwork in the exam 
folder, close it, pack your things and put on your mouth-and-nose protector. 
However, you remain in your seat and wait for the instructions of the exam 
supervisor. If you continue to write after the end of the exam has been announced, it 
will be considered an attempt to cheat. 

c) You follow the instructions of the examiner to leave the exam room. It is not 
permitted to leave your seat without instructions from the examiner. You leave the 
building immediately and on the marked paths. 

 
 

6. Written examination - Reasons for exclusion 
For the following reasons (also mentioned in the security concept of the JMU or the 
ASPO/LASPO) you cannot participate in the exam. 

a) If you have entered the Free State of Bavaria from a country outside the Federal 
Republic of Germany within the last 14 days before the exam and cannot present 
a negative SARS-CoV-2 test. 

b) If you are under officially ordered domestic quarantine. 



4 

 

 

In the following cases, you may be excluded from the exam with immediate effect and 
without the right to a separate overnight appointment 

a) If you don't wear any mouth and nose protectors. 
b) If you are not observing the rules of distance. 
c) If you do not submit a completed and signed self-disclosure form Covid-19 

Protection against infection on the day of the exam. 
d) If you have no identification. 
e) If you don't have any writing materials with you. 
f) If you’re making an attempt at deception. This includes, in particular, opening 

the examination folder prematurely or continuing to write after the end of the 
examination has been announced. 

 

c) If you have had contact with a person tested positive for SARS- CoV-2 or Covid-
19 within the 14 days prior to testing. 

d) If you are not free of respiratory infection symptoms (cough, rhinitis, sore throat), 
loss of smell and taste associated with fever (38.0 celcius or more) within the last 14 
days before the test. 

e) If you did not register for the test within the deadline. 
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